[image: AIM Qld & NT logo - blue]Application for Assessment Extension

	Instructions:
	Complete this form when requesting an extension to an assessment due date. Note: The submission due date for your assessment kit is defined by your enrolment in a Qualification, standalone course and or Traineeship.

	Contact:
	Email: studentservices@aimqld.com.au
	Phone: 1300 882 895



Personal Details 
	[bookmark: _GoBack]Title:       
	First Name:       
	Surname:       

	Organisation :       
	Gender:  F |_| M |_|
	Date of Birth:       

	[bookmark: Text5]Department:       
	Email:       

	Position:       
	Mobile:       

	Postal Address:       
	[bookmark: Text11]Phone:       

	Suburb:       
	State:       
	[bookmark: Text10]Post Code:       



Enrolment Details 
	|_|
	Qualification
	2 years

	|_|
	Standalone course
	14 weeks

	|_|
	Traineeships
	Completed within specific timeframes outline in your Training Plan.



Assessment Details 
	Qualification:       

	Unit Code:       
	Unit title:       

	Due Date:       
	Requested Due Date:       

	Reason: 
	|_| Work related 
	|_| Illness *  
	|_| Other  (Write details below) 

	· Where the request is due to medical reasons, please provide a “general” medical certificate.  Where the extension is due to employment related workloads, please have a supervisor/manager sign the bottom of this Extension Request Form.

	
Provide details to justify the request for extension:        




Signatures Required 
	Student:
	

	Supervisor:
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